Department of Statistics
Graduate Student Handbook

Brigham Young University
2023 — 2025 Academic Program Years



Department of Statistics

Main Office
(801) 422-4505
2152 WVB
statsec@stat.byu.edu

David B. Dahl
Department Chair
(801) 422-9222
2152C WVB
dahl@stat.byu.edu

Candace Berrett
Associate Chair & Graduate Coordinator
(801) 422-7055
2175 WVB
cberrett@stat.byu.edu

William Christensen
Associate Chair & Undergraduate Coordinator
(801) 422-7057
2197 WVB
william@stat.byu.edu

Kimri Mansfield
Grad Program Manager
(801) 422-4506

2152D WVB
kmansfield@stat.byu.edu

Brandon Smith
Business Manager
(801) 422-4527
2152E WVB
bsmith@stat.byu.edu

Office of Graduate Studies

Front Desk
(801) 422-4091
105 FPH
gradstudies@byu.edu

Adam Woolley
Graduate Studies Dean

Logan Gillette
Graduate Admissions
gsadmissionintern@byu.edu

Denise Stanton
Graduate Advisement
801-422-4541
Denise Gibbons@byu.edu


mailto:statsec@stat.byu.edu
mailto:gradstudies@byu.edu
mailto:dahl@stat.byu.edu
mailto:cberrett@stat.byu.edu
mailto:william@stat.byu.edu
mailto:kmansfield@stat.byu.edu
mailto:bsmith@stat.byu.edu
mailto:gsadmissionintern@byu.edu
mailto:Denise_Gibbons@byu.edu

Table of Contents

INEEOAUCTION ...ttt b et et sb ettt b et s nes 4
MISSION STALETNENL ......eueiiiiiiiieetie ettt ettt ettt e st e et e e bt e s bt e shbeenbeesseeenbeesaeeenbeenaee 4
2 q ot o1 218 (o) 1 1P 5
TImeline t0 Graduation ...........oceoiiiiiiiiiiiiee ettt et et e 6
CUITICUIUML. . .. e e 7
Employment, Financial Assistance, & Leave.........c.ccecvuveeviiieiiieeiiiecie et 13
Department RESOUICES.......ccoouiiiiiiiiiee ettt et e et e e e st eeessaaeeesennaeeeenns 17
AWArds & SChOLArShIPS ...cecuviiieiiieiie e e aneas 21
Requirements & ProCeAUIES..........ccuiiiiiiiiiieeiie ettt e e e e 23
BS/MS StatiStiCs PTOZIAM......ccuviiiiiiieciie ettt eree e e e e sareeesnseeenneas 31
RULES OF CONAUCL........eiiiiiiiei ettt ettt e 33



Introduction

Welcome to the Master’s in Statistics program at Brigham Young University. We are glad to have you as a part of
our program and anticipate that your time here will be stimulating, challenging, and rewarding.

The purpose of the Graduate Handbook is to help students complete the master’s program as smoothly as possible.
We have included brief descriptions of the major stepping-stones leading to completion of the degree and a few
stumbling blocks encountered by previous students. Since we intend to revise this handbook periodically, please let
the Graduate Program Manager know if there are any additional topics that should be included or if any of the
material is outdated.

Not all the material in this handbook will be immediately relevant. Nevertheless, students should read the entire
handbook when they begin the program and refer to it later as needed. Familiarity with the contents of the handbook
will also make it easier for department personnel to help when problems arise. Additional information may be
obtained from the BYU Graduate Studies Catalog, your Committee Chair, the Graduate Coordinator, or the
Graduate Program Manager.

Department Mission Statement

The mission of the Department of Statistics is to assist individuals to develop their full divine potential. As students,
faculty, and staff, we seek to do this by cultivating meaningful collaborations in teaching, learning, and researching
data methods and statistical reasoning. As we ethically apply statistical principles to challenging problems, we are
then able to contribute to and serve our families, communities, and world with informed, evidence-based decisions.

To succeed in our mission, the Department of Statistics will:

e Nurture an environment in which learning “is bathed in the light and color of the restored gospel” to enrich
lives and engender belonging;

e  Contribute to the campus community through superior teaching and experiential learning opportunities that
prepare students to find and communicate insight from data and make responsible and ethical decisions in the
presence of uncertainty;

e Provide highly-regarded undergraduate degrees that qualify graduates to pursue enriching careers and to
succeed in competitive graduate programs;

e  Maintain a vibrant M.S. program that provides intellectually enlarging and rigorous training in modern
statistical modeling, data analysis, and research, thereby preparing students to enter top-tier Ph.D. programs
and lead in high-impact careers;

e Produce high-quality, peer-reviewed, research that benefits students and that contributes to statistical,
actuarial, and data science and to the advancement of knowledge broadly.



Expectations

What students can expect from the program

This program will prepare students for statistics and data science careers or for entrance into top PhD programs in
statistics or biostatistics. Graduates will understand the theoretical foundation of and be able to perform advanced
statistical methods. Also, graduates will be able to identify applicable statistical methods to collaborate in research
and in consulting problems.

The first year of the graduate program consists of a core curriculum that will prepare graduate students for the
comprehensive exam as well as provide a foundation for the second year and the student’s Master’s Project.
During the second year, classes in advanced statistical methods reflecting faculty expertise will be taken.

Students who complete the MS Statistics program will:

1. Be employable in jobs with MS Statistics requirements or prepared for top PhD statistics or biostatistics
programs.

2. Demonstrate a mastery of the theoretical foundations of statistics at the first-year level of top PhD
statistics or biostatistics programs.

3. Demonstrate the ability to apply sound scientific and advanced statistical methodology to research
situations.
Demonstrate competence in relevant statistical software.

5. Demonstrate good statistical consulting skills (teaching, problem solving, and oral and written
presentations).

What students can expect from the faculty

Faculty members are experts in the department’s traditionally strong areas of applied linear models and design of
experiments. They are also experts in the following: recent developments in Bayesian methods, spatial and
environmental statistics, reliability of industrial and computing processes, statistical genetics and bioinformatics,
mixed models and longitudinal data, data mining, chemometrics, causal inference, and issues in statistical
computation.

What is expected of graduate students?

We expect students to be committed to completing their degree and graduate in two years. A timeline, on page 6,
details the tasks and deadlines that students need to follow. Students should take at least 9 credit hours each
semester. Those who take advantage of as many of the 400- and 500-level courses as possible will be more
prepared and more competitive when entering the job market.



Expected Timeline to Graduation

1st Semester — Fall 2023

Stat 535, 624, 641, 591R

1-3 credit hours of Stat 698R=>» Integrated students should register for 3 credits.
Complete admission provisions if any

Establish a Box account at https://byu.account.box.com/login

Work with Committee Chair to choose your Program of Study and email elective choice to the Grad Program Manager

2nd Semester — Winter 2024

Stat 536, 642, 651, 591R
1-3 credit hours of Stat 698R=» Integrated students should register for 3 credits.

Prepare and give a presentation on a class project, consulting experience, or a research project at the CPMS Student
Research Conference. *This is mandatory for FIRST- and SECOND-year graduate students*

Comprehensive Exam — May 2" and 39, 2024

3rd Semester — Fall 2024

Integrated students - Apply for BS April 2025 graduation https://enrollment.byu.edu/media/g_howtoapply by mid-
November. Apply for your MS graduation at the same time - https://gradstudies.byu.edu/page/graduation.

Stat 537, 666, plus 591R
1-3 credit hours of 698R

An approved elective. Electives cannot double count for BS and MS degrees. Students only have to take one
approved elective for the MS program. Students can take the elective either the 3™ or 4" semester, but we expect
most students will take the elective in the 4™ semester.

Integrated students must have at least 9 credit hours
Receive clearance from Committee Chair to move forward on project for prospectus
Prospectus due to Graduate Committee Members no later than December 6th, 2024

o For portfolio students — All projects from Stat 535, 536, 537, 624, 641, 642, and 651 need to uploaded, in pdf
form, to box.byu.edu and made available to the Graduate Committee Chair and Committee Members.

4th Semester — Winter 2025

Apply for MS graduation online before January 17th - https://gradstudies.byu.edu/page/graduation
Stat 637, 591R

An approved elective. Electives cannot double count for BS and MS degrees. Students only have to take one
approved elective for the MS program. Students can take the elective either the 3™ or 4" semester, but we expect
most students will take the elective in the 4™ semester.

2 credit hour enrollment in 698R
Integrated students must take at least 9 credit hours

Prepare and give a presentation on a class project, consulting experience, or a research project at the Student Research
Conference. *This is mandatory for FIRST- and SECOND-year graduate students*

Project:
o Submit a copy of project/revised portfolio to Committee Members for approval no later than March 7, 2025.

o Schedule Final Defense — must have defense scheduled by March 21, 2025. Please let the department
secretary know a date and time for defense by this date.

Defend the project - must be completed by April 4, 2025

Submit a pdf copy of your project to box folder to be kept in electronic repository with BYU library. (See Kimri for
instructions)
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Prerequisites

Admission to the graduate program in the Department of Statistics presupposes that students will have completed all
the prerequisites or suitable equivalents stated below:

e All international students must obtain an IERF evaluation of their international transcripts. The IERF needs to
be obtained before applying. The IERF will need to be attached to the application.

e  Admission to the graduate program in the Department of Statistics presupposes that students will have
completed all of the prerequisites or suitable equivalents stated below:

e A bachelor’s degree from an accredited U.S. university or equivalent, with a minimum 3.3 overall
undergraduate GPA.

e A B- or better in a methods course beyond introductory statistics, a calculus-based statistical theory course,
multivariate calculus, and linear algebra. A math minor is recommended.

e Students must also have taken the general GRE (Graduate Record Exam)

e Be proficient in written and spoken English

IELTS: Overall minimum band score of 7.0 (consisting of minimum band scores of 6.0 in each module). TOEFL
PBT (paper-based test): 564. TOEFL iBT (internet-based test): Minimum sub scores of 22 (Speaking) and 21
(Listening, Reading, & Writing respectively) comprising an overall score of at least 85.

If the applicant has not clearly satisfied these prerequisites, they may be admitted to the graduate program on a
provisional basis. In such cases, the admitted student should discuss their situation with the Graduate Coordinator
immediately. If necessary, appropriate remedial coursework will be added to the graduate’s study list and should be
completed as soon as possible. The department will generally not provide tuition assistance for coursework intended
to remedy deficiencies in satisfying these prerequisites.

If the applicant has not clearly satisfied these prerequisites, they may be admitted to the graduate program on a
provisional basis. In such cases, the admitted student should discuss their situation with the Graduate Coordinator
immediately. If necessary, appropriate remedial coursework will be added to the student’s study list and should be
completed as soon as possible. The department will generally not provide tuition assistance for coursework
intended to remedy deficiencies in satisfying these prerequisites.

Prior to admission, and while enrolled in the program, a student must have a current ecclesiastical endorsement.
Direct any questions about this requirement to the Graduate Program Manager.



Graduate Courses

The Department of Statistics offers a number of courses on various statistical concepts and specializations. Once a
student has been admitted into the MS Statistics program, there will be opportunities to enroll in graduate-level
courses. Stat 535, 536, 537, 624, 637, 641, 642, 651, and 666 are our required core classes. Students will still need
to take one elective course. Please see the Timeline to Graduation on page 6 for the schedule. Direct any
questions about coursework to the Graduate Coordinator.

Graduate Required Courses

e Stat535 Linear Models

e Stat536 Statistical Learning & Data Mining

e Stat 537 Mixed Model Methods

e Stat 624 Statistical Computation

e Stat 637 Generalized Linear Models

e Stat 641 Probability Theory & Mathematical Statistics 1
e Stat 642 Probability Theory & Mathematical Statistics 2
e Stat 651 Bayesian Methods

e  Stat 666 Multivariate Statistical Methods

Graduate Electives — these classes are not offered every year

Stat 531 Experimental Design

Stat 538 Survival Analysis

e Stat 590R  Statistical Consulting

Stat 631 Advanced Experimental Design

Special Courses

e Stat591R  Graduate Seminar in Statistics (0.0)
Avoid any scheduling conflicts that would prevent attendance during the reception (3:30-4pm) and the
seminar (4-4:50pm).

e Stat 595R  Special Topics in Statistics (1.0-3.0)

e Stat599R  Academic Internship: Statistics (1.0-9.0)

Project & Thesis Credit

e Stat698R  Master’s Project (3.0)
e Stat 699R  Master’s Thesis (6.0): If the student is interested in completing a thesis, please see the Graduate Coordinator.



Undergraduate Electives

Although they are not required, students can consider taking some undergraduate courses to expand career
opportunities. 100- or 200-level credits cannot count towards a graduate degree. The final course list must be
approved by the student’s Graduate Committee and the Graduate Coordinator. The elective chosen must be taken
while participating in the MS Statistics program and may not count in any way to the undergraduate degree.

e Stat482 Big Data Science 1

e Stat483 Big Data Science 2

e Stat 486 Machine Learning

e Stat435 Nonparametric Statistical Methods
e Stat437 Applications in Biostatistics

e Stat451 Applied Bayesian Statistics

e Stat 466 Introduction to Reliability

e Stat 469 Analysis of Correlated Data

e Math341  Theory of Analysis 1

e Math342  Theory of Analysis 2

Transfer Credit, Senior Credit, and Non-degree Credit

Transfer Credit from another university may be used toward an MS Statistics degree. However, the following
restrictions apply:

e  Only graduate-level credit will be considered for transfer

e  Only credit from an accredited or certified (domestic or foreign) university will be considered for transfer

e  The department must approve all transfer credit

e Ifthe credits are to be earned after the student is enrolled in the master’s program at BYU, the courses must be
pre-approved by the department

e A special examination by the Department of Statistics may be administered before transfer credit is approved

e Transfer credit can only be used for elective requirements, not for core requirements

e A letter grade of B or better is required for all transfer classes

e The maximum number of transfer credits is 7.0

Senior Credit refers to credit taken while a senior at BYU. Non-degree Credit refers to credit taken after
receiving a bachelor’s degree but before being admitted to the master’s program in statistics. Senior and non-
degree credit may be applied toward a master’s degree in statistics under the following restrictions. (Note: The
Integrated program handles senior credit in a different manner. If you have questions, please see the Grad Program
Manager.)

e  Only credit which has not been applied toward another degree can be considered (there can be no double
application of credit)

e  The department must approve all senior and post-baccalaureate credit

e The total of senior and post-baccalaureate credits cannot exceed 10.0
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Anticipated Course Availability

Anticipated Courses
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Registration

Minimum Registration Requirement

U.S. graduate students are required to register for at least 2.0 credit hours during any semester or term in which they
use any university facilities, consult with faculty, or take comprehensive or oral examinations. The numbers of
graduate credit hours for which they register must, in the judgment of the faculty advisor, accurately reflect the
student’s involvement in graduate study and use of university resources such as libraries, laboratories, and computer
facilities. In no case will the registration be for fewer than 2.0 credit hours per semester. Students are required to
register for at least 2.0 credit hours in the semester or term of admittance. Registering for 2.0 credits of 698R or
699R during spring term also allows for study during summer term. Graduate students must be registered
for at least two 2.0 hours of Stat 698R or 699R in the semester or term they defend their final project/thesis.
If students do not fulfill the minimum registration requirement within an academic year, they are dropped from their
graduate program. Should a student lose their graduate status, they must apply to "resume" their graduate studies if
they decide to complete their graduate degree later (see Application to Resume Graduate Studies). Note: Students
must still be within the 5-year time limit for master’s students when they graduate.

U.S. Students, Academic Year

To retain active status and to qualify for subsequent registration, graduate students must register for at least 6.0
semester hours each school year and receive acceptable grades (no D, E, W, UW, NS, or I grades are allowed, nor
are audits or correspondence courses). Students who do not fulfill this yearly requirement are dropped from their
graduate programs; they lose their graduate status and must apply for readmission if they wish to continue.

International Students

International students are required to be registered as full-time students. To be considered full-time for tuition and
immigration purposes, international students must register for at least 9.0 credit hours in both Fall and Winter
semesters or at least 4.5 credit hours in a term. Questions should be directed to International Services (1351 WSC,
Provo, UT 84602-7917, (801) 422-2695).

Full-Time Status

To be considered full-time for tuition purposes, students who are U.S. citizens or permanent residents must register
for at least 8.5 credit hours in both Fall and Winter semesters or at least 4.5 credit hours in a term.

12



Employment, Financial
Assistance & Leave
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Financial Assistance

The department has limited funds to supplement students’ financial resources. Admitted students receive teaching
and research assistantships and many receive full or partial tuition awards.

Tuition Awards

The acceptance letter to the MS Statistics program included information regarding tuition scholarships, if available,
for the first year (Fall and Winter semesters) in the program. Tuition scholarships for the second academic year will

be awarded on a competitive basis, based on performance in class and on the comprehensive exam, contribution to

the department in terms of teaching or research assistantships and mentoring, demonstration of leadership in the

statistics field, and department scholarship application. Graduate students should apply for department scholarships.

Employment Opportunities

As part of the terms of the stipend that the student accepted upon admission, students are expected to work for the

department between 10- 20 hours per week. These work experiences are an integral part of the program’s

opportunities to learn and grow as a statistician and data scientist. Statistics students are not on contract and must
clock in through Y-Time. When students clock in, they should ensure that they are putting time towards the right job
whether it be their teaching or research assistantship. Everyone will be paid every other week. Students will have an
hourly wage with an increase for the second year.

Teaching Assistantships

Graduate student funding supports the department’s teaching effort. Students may be assigned to conduct labs, grade
papers, teach Stat 121, or work in the Center for Statistical Consultation and Collaborative Research, among other
things.

Research Assistantships

Graduate students may also be hired to assist designated faculty members with specific research projects. If a
student is interested in working with a faculty member, they should arrange to meet with that faculty member to
discuss their interest. Funding for such projects is made available through grants and other funding obtained by the
department faculty.

Travel Funds

The department and college have limited funds to support some graduate students traveling to attend and present at
conferences. The Department of Statistics has an application form available through the department webpage under
the graduate tab.

14



Leave of Absence

Students may request a leave of absence for the following reasons:

1. Medical Students must present a letter from a doctor—up to one year at a time

2. Military Students must present military orders—up to one year at a time

3. Mission Students must present a mission call—up to three years
Students will not be evaluated during a leave of absence, but the original five-year time limit in which to complete
their degree will still apply. If a student needs to take a leave of absence, form ADV 5 will need to be filled out
(gradstudies.byu.edu/academics/forms)

Temporary Accommodations

Occasionally students will encounter circumstances that require additional temporary accommodations for which a
graduate program leave of absence may or may not adequately meet the student’s needs. For example, a new child,
giving birth, debilitating illness, etc. For such cases, to reduce the student’s load of managing such circumstances
and to ensure consistency of accommodations, the student should work with the Graduate Program Manager who
will serve as the liaison between the student and their professors (both courses and TA/RA professors). Students are
also encouraged to work with the University Accessibility Center (see “Student Disability” on page 44), if
applicable.

Personal Decision to Leave the Program

Students may decide that they no longer wish to continue the MS program. In order to terminate graduate student
status, form ADV 7 will need to be filled out. Please note that if the student decides to discontinue during the
semester, they will be responsible for paying the tuition and any fees incurred for discontinuing. This applies even if
the tuition was paid by scholarship. The scholarship money will be returned to the department and the student will
be billed for the full tuition amount. The full amount applies if one terminates early in the semester, the middle,
oreven the last few days. In addition, employment will be terminated the day the discontinuance is filed. The
students will not be allowed to work after that date. This process may differ for integrated students in their first year.
Contact the Graduate Program Manager for additional details.

Pregnancy and Childbirth

BYU Department of Statistics supports students who decide to simultaneously embark on family-building journeys
alongside their educational pursuits. When a student is aware of their pregnancy, and childbirth will occur during a
regular semester/term, please reach out to the Graduate Program Manager immediately. The Graduate Program
Manager will serve as a liaison to help coordinate between all the student's professors and the student to ensure all
necessary and needful accommodations have been met. In addition to the Graduate Program Manager, the student can
contact the Title IX Office directly to discuss pregnancy adjustments/accommodations. For further information
regarding pregnant and parenting rights, please visit the Title IX website at titleix.byu.edu/pregnant-and-parenting-
rights. Should the pregnancy become more complicated in length and severity, students should reach out to the
University Accessibility Office for assistance at access.byu.edu.
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Health Insurance

Mandatory Health Insurance

Health insurance is mandatory for all students. Students who do not provide proof of private insurance will be
automatically enrolled in the BYU Student Health Plan each semester. Verification of private insurance must be
provided at the beginning of each academic year. For more information about BYU’s insurance requirements, visit
health.byu.edu or contact the BYU Student Health Center at (801) 422—-5156.

Student Health Plan

For details about the BYU student health plan, students can access the BYU Student Health Plan Handbook at:
http://www.dmba.com/nsc/Student/Handbooks.aspx.

Insurance Coverage After Graduation

Students who graduate and wish to continue coverage under the BYU Student Health Plan may enroll in Extended
Coverage if they were enrolled in the Student Health Plan their last semester or term. To learn more about Extended
Coverage, consult page 8 in the BYU Student Health Plan Handbook or contact the BYU Student Health Center at
(801) 422-5156.

Also, the Alumni Association offers insurance for BYU alumni. Students can reach them by visiting
www.AlumnilnsuranceProgram.com/byu or calling 1-800-922—-1245.

16


http://www.dmba.com/nsc/Student/Handbooks.aspx
http://www.alumniinsuranceprogram.com/byu

Department
Resources

17



MS Student Offices

The Department of Statistics maintains several offices for graduate students. Students can expect to share the office
with other statistics graduate students. First year students will all share a large office and second year students will be
assigned to smaller offices. If an office has not already been assigned, the student is unsure about their assignment, or
would prefer a different office, feel free to contact the Graduate Coordinator or Program Manager.

Office assignments are generally for the academic year, although we reserve the right to change office assignments
as necessary. At times, the department may need to store pieces of equipment, computer manuals, etc. in a graduate
office. We will do as much as possible to minimize any inconvenience. In return, we expect students to be properly
careful of any items that might be stored in their office. Once a graduate student has completed the program, we
request that the student vacate his or her office by one week after graduation. When a student vacates an office,
please remove all personal property. Occasionally office space may be needed to complete research the summer
after graduation. If that is the case, please contact the Graduate Coordinator or Program Manager.

Please do not invite or allow unauthorized persons to take up residence in your office, even if a spare desk is
available. Only statistics graduate students should use the offices. Please notify the Graduate Coordinator if
unauthorized persons are using the assigned office.

We request that the students keep their office space and facilities clean and intact. Appliances or large items of
furniture are not permitted in student offices. Special permission from the Program Manager must be
received to have a mini refrigerator (20 inches) and/or microwave in student offices.

If students need dry erase markers, please see the secretaries at the front desk. Students should not use the
department paper products at any time.

Student offices may be closed at the department’s discretion in cases of illnesses, pandemics, etc.

Computers

We highly recommend that graduate students have their own wireless laptop (either a Mac or PC). Personal
computers and printers are allowed in student offices but must be kept on individual desks. Internet wiring may
not be modified or augmented in any way. Some department computers are available in office spaces and lab
space. When a student is finished using a department computer, please remember to log off. Students are responsible
for anything done on the computer while they are logged in.

Computers are not to be used for inappropriate purposes. Computer use in labs and offices will be monitored. Any
use of department or university computers for inappropriate purposes will result in dismissal from the graduate
program in statistics and will be reported to the Honor Code Office. Also, department equipment and software are
not to be used for private income-producing projects.

Library

As the student prepares their selected project, it may be helpful to look over past projects for formatting and writing
style help. The more recent projects are in 2154 WVB. Books may not be removed from the library, except for quick
trips to the copy machine. Older projects can be seen, with permission, in the conference room, 2174 WVB.
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Student Research Conference

The annual Student Research Conference, sponsored by the College of Physical and Mathematical Sciences, will be
held in February or March 2024 and 2025 (src.byu.edu) The conference consists of several presentations sponsored by
the departments in the college. Each session consists of fifteen-minute presentations by students describing their
research projects and results. There is also a small cash award for the best presentation in each session. More details
can be found on the website.

The Department of Statistics requires each first- and second-year graduate students to make a presentation at the

Student Research Conference while in residency. Graduate students generally make a presentation on a class project,

their consulting experience, or another research project. The student should consult with their Graduate Committee
Chair before submitting their presentation abstract.

3MT Competition

3MT (or Three Minute Thesis) is a research presentation competition that originated at the University of Queensland
in 2008. Since then, the program has spread to several universities worldwide.

Students participating in 3MT have three minutes to give a presentation based on their research. Individual
departments and colleges within BYU will hold their own competitions near the beginning of Winter semester to
determine which two competitors (per college) will advance to the university-wide competition, which will be held
in March 2024 and 2025. The competitor who wins first, second, third and People’s Choice will win cash prizes.
We encourage all graduate students to participate in the college 3MT. More information is available here:
https://science.byu.edu/three-minute-thesis-competition.

Internships and Employment

After the first year of coursework, graduate students will be well prepared for a summer internship experience. An
internship benefits both the organization offering the internship and the student. The student has the opportunity to
work with practicing statisticians who are proficient in their fields and to learn what it is like to work in an
industrial, laboratory, or office setting away from the academic environment. The organization obtains the benefit of
the student’s academic and other training, contributes to the further professional development of that student, and
has a first-hand opportunity to evaluate the student’s potential for future employment.

Students should investigate internships in the field in which they would like to work. We have many alumni willing
to coordinate internships for highly motivated students. Each year a dozen organizations come to campus to recruit
interns. The American Statistical Association publishes a list of internship opportunities in the December AmStat
News. We also circulate, via email, internship announcements we receive. Be sure to have a well-prepared resume
and begin looking in November for internship opportunities. Many internship plans finalize in March. For
counseling and information, please contact the Graduate Coordinator or the Committee Chair.

If the student would like to receive credit for their internship, they must receive permission from the Graduate
Coordinator and their Committee Chair before the internship. If approved, the student will then apply online at
experience.byu.edu. Once the Internship Coordinator receives the student’s application, a meeting will be set up to
finish the application. The student will register for 599R to receive academic credit for the internship.
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We also circulate full-time employment opportunities. We encourage all our students to take advantage of
employment resources available through the University. One resource can be found through BYU Career Services
(careers.byu.edu/handshake). Students will be able to create an account, upload a resume, set an appointment with a
career counselor, have networking opportunities, apply for jobs, contact employers, etc. In addition, important
events on campus will be listed on this website. Two events to take note of are the STEM Fair and the Career Fair.
For more information, visit https://careers.byu.edu/.

Another resource can be found with our Internship Coordinator, Kimri Mansfield, and with our college career
advisor Lane Muranaka (lane_muranaka@byu.edu). Find more information about career services at
https://careers.byu.edu/.

Summer Institute of Applied Statistics

Each summer, the BYU Department of Statistics hosts the Summer Institute of Applied Statistics. We invite a
speaker to give lectures on certain statistical topics. The cost for graduate students is a minimal fee. This fee
includes conference attendance, conference materials and “munch & mingle” breaks. If graduate students wish to
attend the Summer Institute, speak to the Graduate Program Manager about further details, or visit

statistics.byu.edu/sias.
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Outstanding Student Award

Each year, we have a meeting for all students in the program just before the semester starts. At the meeting, we

announce who is receiving the Outstanding Student Award. It is awarded to the standout student from the previous

year and comes with a cash prize. Criteria include performance in classes and comprehensive exams, contribution to

the department as a teaching or research assistant and mentoring, and demonstration of leadership in the statistics
field.

National Scholarships

The following are graduate scholarships available from the American Statistical Association and American Society

for Quality. For more information, please contact the Graduate Coordinator or Grad Program Manager.

Gertrude Cox Scholarship: for female full-time graduate students of U.S. or Canadian citizenship or permanent
residents. Women in, or entering, the early stages of graduate training (MS or PhD) are especially encouraged to
apply for a $1,000 cash award. The application deadline is February 23. Statistics Department Alumni who
have received this award include Stacey Evers, Kristen Piggott Shepherd, and Carly Pendleton.

John J. Bartko Scholarship Award: The John J. Bartko Scholarship Award was established to help promising
young statisticians who are in at least the second year of a master’s degree program in statistics or biostatistics or
who have completed such a program within the two years prior to the award date. The application deadline is
December 2.

Edward C. Bryant Scholarship: for outstanding graduate students in survey statistics. Criteria: potential to
contribute to survey statistics, applied experience in survey statistics, performance in graduate school. $2,500
cash award. The application deadline is March 1.

ASQ — Richard A. Freund International Scholarship: for graduate study of the theory and application of quality
control, quality assurance, quality improvement, and total quality management. The application deadline is
July 1 with a cash award of $5,000. JD Williams received this award as a PhD student at VA Tech.

ASA Quality and Productivity Section Mary G. and Joseph Natrella Scholarship: supports master’s and PhD
students with a demonstrated interest in quality applications. This scholarship provides a grant ($3500) and
travel stipend ($500) to attend the Quality and Productivity Research Conference, at which the students present
their research. The application deadline is March 17.

Department Scholarships

Go to https://statistics.byu.edu/scholarship-applications to see different scholarships the department offers.

22



Requirements &
Procedures

23



Degree Requirements

e  Credit hours (33): minimum 30 course work plus 3 project hours (Stat 698R).
e Required courses: Stat 535, 536, 537, 624, 637, 641, 642, 651, and 666.
e  Master’s Project.
o Examinations: (A) comprehensive written examination covering Stat 535, 536, 641, and 642, (B) oral
defense of Master’s Project.
e  C+ or better in each class, with an overall cumulative 3.0 GPA in MS degree classes and 3.0 in
comprehensive exam classes.
e Integrated students:
o Pay at least two semesters of full-time grad tuition (at least 9 credits for fall and winter).
o Earn at least 150 credits (120 for BS and 30 for MS).

Grad Progress

Graduate Studies, and the Department of Statistics, uses Graduate Progress (https://gradprogress.sim.byu.edu/ or gradprog) to
track students Graduate Committees, Program of Study, Prospectus, and Defense. Everything needs to be officially approved
in gradprog to successfully complete the program. Integrated first year students will not have access to the site as they are
still considered undergraduates at the University. They will gain access to the site in their second year.

Seminar Attendance Policy

Students must sign up for 0.0 credits of Stat S91R each fall and winter semester they are enrolled in the program. All graduate
students are expected to attend department seminars, which are an integral part of each student’s education. Seminars provide
students with an opportunity to see current scholarly research presented by leaders in academics, industry, and government.
Furthermore, they provide students with an opportunity to engage their minds in the challenging process of learning to glean
and assimilate information presented at a high level. The expectation is that students will be at all department seminars.
We understand that there may be circumstances beyond the student’s control that would preclude them from attending
seminars. In these circumstances, please email the Grad Program Manager indicating the upcoming absence. If there
is more than one absence, you will need to tell the Grad Program Manager, who will in turn talk with the Graduate
Coordinator. The Graduate Coordinator may call in the student to discuss missed seminars. Please avoid any
scheduling conflicts that would prevent attendance during the reception and the seminar.

Program of Study

A student’s Program of Study is a carefully considered graduation plan, which includes all necessary elements for
their degree completion. It identifies the student’s major, required courses, and Graduate Committee. It may also
include a minor. Students should keep their study list current; changes can be made when authorized by their current
Committee Chair and the Graduate Coordinator.

Required courses to include on the program of study are Stat 535, 536, 537, 624, 637, 641, 642, 651, and 666. The
Committee Chair and the Graduate Coordinator must approve all courses on the study list. Students will need to pick
one elective from either graduate or undergraduate courses in statistics. If the elective is outside of the statistics
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department, approval must be obtained from both the Committee Chair and the Graduate Coordinator. Please see
the section below for more details on the approval process.

Study List Approval and Submission

All incoming students will need to select an elective to be a part of their Program of Study. Each first-year student
should have an assigned a Committee Chair by this time (please note that the Committee Chair is not set in stone
and may change later in the program). In order to complete their Program of Study, an elective must be chosen by
the student, and be approved by their Committee Chair and the Graduate Coordinator if the elective is not on the
approved list. Please note that the elective chosen must be taken during the graduate program and cannot be a
course from your undergraduate degree.

Students can pick from the statistic graduate electives, listed on page 12 (Graduate Elective), from a 400 level
statistics undergraduate course, listed on page 13 (Undergraduate Elective), or from a 300 or higher elective from
another department on campus. Your Committee Chair must approve all options. If the class is outside of the
Department of Statistics, the graduate student will also need to obtain approval from the Graduate Coordinator.

If the approval from the Graduate Coordinator is needed, each graduate student will need to email the following
information to the department secretary:

1) one paragraph describing why elective class was chosen and how it is applicable to the Program of Study
(i.e., research goals, better understanding of concept for research, PhD program, etc.)

2) class title and catalog number

3) syllabus from requested elective.

The Graduate Coordinator will notify you by email of his/her decision. By the end of the third week of the first Fall

Semester, all students should have selected and received approval for their elective and email it to the Grad Program

Manager. Once students have been assigned a full committee, the Program of Study can be approved in gradprog.

Program of Study Change

As students continue in the master’s program, they may want to modify their study list. Students must officially
make the changes by emailing the Grad Program Manager to get it changed in gradprog to avoid future confusion
and possible problems with graduation. The same steps apply as discussed in the previous section.

Project and Thesis Requirement

To fulfill the requirements necessary to obtain a master’s degree, the graduate student must complete a selected
project or thesis. Students will spend a significant amount of time in the program researching, preparing, writing,
and presenting on a topic of real consequence. Students must work with their Committee Chair in deciding which
track to pursue and which topic to work on.

L Selected Project: The selected project may be either a research project or a project portfolio.

a. Research Project: Most students will complete a research project. A research project consists of
work done in collaboration with a professor(s) outside of coursework either in the development of
statistical methodology or a non-routine use of statistical methodology to a contribution in another
field. A research project may or may not lead to a paper submission.
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b. Project Portfolio: In close consultation with their Graduate Committee, a student may elect
instead to do a project portfolio. A project portfolio is a compilation of projects from coursework,
with one project expanded in collaboration with the student’s Graduate Committee. The student’s
Graduate Committee will decide which project will need revision for the final defense. The
student will be prepared to defend this project in the second semester of the second year. If the
student is interested in doing a project portfolio, both the graduate student and Committee Chair
must speak with the Graduate Coordinator before it can be approved.

1L Thesis: In close consultation with their Graduate Committee, a student may elect instead to do a thesis.
A typical thesis will be far enough along such that a paper will be submitted to a statistics journal by
February 2024. If a student is interested in doing a thesis, both the graduate student and Committee
Chair must speak with the Graduate Coordinator before it can be approved.

A project Program of Study requires a minimum of 33.0 credit hours, with 30.0 credit hours in coursework and 3.0
project hours (Stat 698R). Most students require more than one semester to complete the project and the 3.0 credits
of Stat 698R can be divided over multiple semesters, except for the last semester in which they defend. Students
must be enrolled in 2.0 credits of Stat 698R during the semester they defend to be compliant with graduate studies
requirements.

Project Format

Research Project Format

All research projects will be printed and bound for a library copy. The format is as follows:

1) Title Page (formatted as required by Graduate Studies)

2) Acknowledgements

3) Table of Contents

4) Project to be defended — This section will be a culmination of the research work and will either include
chapters or be formatted as a submitted paper.

Project Portfolio Format

Students will place each written class project from classes taken in the first year and the first semester of the second
year in a single document. All students who plan on doing a portfolio will need to register for a box account on
box.byu.edu. This will be the central location for document retrieval for the students and their committee. Each
committee will look over their assigned student’s projects and decide which project will need to be revised and
extended for the final defense. If there are any question, please see the Grad Program Manager.

All project portfolios will be printed and bound for a library copy. The format is as follows:

1) Title Page (formatted as required by Graduate Studies)
2) Acknowledgements
3) Table of Contents
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4) Project to be defended (Section 1) — please make sure an abstract is included at the beginning of your
project
5) The collection of remaining projects (Section 2)

Note: LaTeX (via Overleaf) templates for either version of the Master’s Project are available by request from the
Graduate Coordinator.

Prospectus and Defense

The Prospectus provides a checkpoint for both the student and their committee. While students should work with
their Committee Chair for guidelines specific to their project, the prospectus is generally the first three chapters of
their project in the same format that will be used for the final project. The prospectus needs to be submitted and
approved by the Chair and Committee in gradprog. The Committee should have at least two weeks to read and
approve the Prospectus document. The Prospectus is like a contract between the student and the Committee
regarding what work will meet project requirements.

The Defense is the student’s opportunity to demonstrate mastery of their research. Before the Defense, students
should complete their project write-up and once approved by their Chair, submit it on gradprog for their Committee
to review and approve for defense. Students should ensure that the Committee has two weeks to read and review
their project before approving for defense. For the Defense, students should present their research and open time for
questions. Students should work with their Committee Chair to prepare for their specific Defense.

Choosing a Committee Chair and Committee Members

Upon admission to the graduate program, students will be assigned a First-Year Committee Chair. This advisor will
assist with registration questions and can head the committee for a project or portfolio defense. The Committee
Chair may change depending on student research opportunities and departmental constraints. If a student is
concerned about their ability to successfully progress through the program with their Committee Chair, they should
contact the Graduate Program Manager or Graduate Coordinator. If a faculty member recruits a student to write a
different project, that faculty member will become the Committee Chair. Other committee members will be chosen
by the Graduate Coordinator. The student and the Committee Chair can give input on who the other committee
members should be.

Occasionally, faculty members will take professional or personal leave. Due to the need for frequent on-campus
interaction with the Committee Chair, faculty on leave who are:

1. Chairing a 1% year MS student: By default, our department will assign the Graduate Coordinator as the
chair through the university system. If an alternative chair that is on campus the entire semester has been
worked out with all relevant parties (student, chair, and named chair), contact the Graduate Coordinator
and Program Manager and they will adjust this in the university system. Once the original chair returns
from leave, they will be renamed the Graduate Committee Chair through the university system.

2. Chairing a 2" year MS student: While each case will need to be considered carefully, we expect that in
many cases, this will warrant a co-chair to be named that will be on campus the entire year that can act
as the official chair through the university system. For the faculty member, while the university system
only allows for one Committee Chair, the department can make sure Graduate Committee Member’s
loads account for these co-chairing scenarios. Graduate Studies policy is that defenses happen in
person (not through remote technology) and that Committee Members remain accessible and in
frequent contact with the student. Thus, to make sure the student is well supported and meets deadlines
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at appropriate times, we would like each student to have either an alternative chair or two co-chairs.
This can be worked out with the help of the Graduate Coordinator or among the student and
Committee themselves and then communicated to the Graduate Coordinator and Program Manager.

Departmental Evaluations

The Department Chair, the Graduate Coordinator, and the Committee will periodically evaluate each student’s progress
as a graduate student. First-year students will be evaluated at the end of Fall semester, at the end of Winter semester
and just after the comprehensive exam. Second-year students will be evaluated at the end of Fall and Winter semesters.
The possible evaluations are satisfactory, marginal, and unsatisfactory. If one is rated as marginal or unsatisfactory,
they will be contacted to come and meet with the Graduate Coordinator. This meeting will detail the reason(s) for the
rating and the steps that must be taken to return to a satisfactory status. If the student feels their rating is unfair or in
error, they may appeal the evaluation, in writing, to the Graduate Coordinator. If a student is rated as unsatisfactory
two semesters in a row, or a marginal followed by an unsatisfactory, they will automatically be dismissed from the
graduate program. Readmission to the graduate program is subject to university policies and procedures.

All students must maintain at least a 3.0 GPA overall GPA and at least a 3.0 GPA for comprehensive exam
classes (see below) during each semester. If their GPA drops below this level, their academic performance will result in
amarginal rating. If the comprehensive exam is rated a fail grade, their academic performance will result in an
unsatisfactory rating. Please note, if a student does not pass the comprehensive exam, the student must demonstrate a
mastery of the material tested on the comprehensive exam before the beginning of the second year Fall semester or the
student will be released from the program regardless of their Fall and/or Winter rating.

If a student was admitted provisionally and wishes to maintain a satisfactory rating, they must satisfy all provisions
during their first semester in the program. Failure to comply with the Brigham Young University Honor Code may
also result in an unsatisfactory rating.

Other reasons for getting a marginal or unsatisfactory rating include, but are not limited to: failure to provide an
approved study list, failure to meet the requirements of a previous marginal or unsatisfactory rating, poor citizenship,
poor performance as a TA or RA, receiving a failing grade in Stat courses including Stat 591R, etc.

Comprehensive Exam

The comprehensive exam will assess each student’s understanding of all important statistical concepts covered in Stat 535,
536, 641, and 642. Statistics graduate students must have a 3.0 cumulative GPA or better in these courses as well as
an overall 3.0 GPA for all classes to take the exam. Grading is on a pass/fail basis, determined by the Graduate Faculty.
Students will be informed as to whether they passed or failed the exam by a letter sent by email. Please note that the
comprehensive exam can only be taken once during an academic year. If a student does not pass their first attempt, they
are able to petition to stay in the program. This will likely result in the student repeating first year courses and taking the
comprehensive exam the following academic year. (See Failing to meet the criteria to move on to the second-year
courses).

The comprehensive exam will be held Thursday and Friday, May 2 -3, 2024. All students eligible to take the exam will
meet with the Graduate Coordinator and Program Manager. The purpose of this meeting is to answer questions that students
may have, and to discuss the format of the exam, the material that will be covered on the exam, and how to study for the
exam.

If a student does not pass the exam, they will receive an unsatisfactory rating. In addition, students will be advised
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by the Graduate Coordinator on pursuing employment options, the courses required to finish the BS degree
(Integrated students), courses that will assist the student in securing future employment (Integrated students), and/or
the petition process to repeat the first year (see paragraph below). If an Integrated student chooses to petition and the
petition is denied or chooses not to petition, the student will need to finish all remaining undergraduate courses the
Fall after the comprehensive exam. In addition, the student will need to go to the College Advisement Center and let
them know their plan of completion in Fall.

Failing to meet the criteria to move on to the second-year courses

There are four reasons a student will not qualify to continue to the second year of the program. These are: (1) a
student receives two unsatisfactory ratings in a row, or a marginal rating followed by an unsatisfactory rating, (2)
failing to maintain a 3.0 GPA in courses covered in the comprehensive exam, and thus not being allowed to sit for
the exam, (3) failing to maintain a 3.0 GPA or better in overall course work and/or (4) failing the comprehensive
exam. In cases (1) and (3), the student will have failed to meet the requirements set forth by the graduate school.
Readmission to the graduate program is subject to all university policies and procedures. In cases (2) and (4), a
student may petition the graduate faculty to continue in the program, but not as a second-year student. If the petition
is approved, the following remedial actions will be required. For item 1, all courses covered in the comprehensive
exam where the student earned less than a B must be retaken. The student may, at their discretion, take other first
year graduate or advanced undergraduate courses that they feel might be of benefit. If, at the conclusion of the year,
the GPA for the courses covered in the comprehensive exam is a 3.0 or better, the student may sit for the exam. For
item 2, all courses where the comprehensive exam performance was not passed must be retaken. The student may,
at their discretion, take other first year graduate or advanced undergraduate courses that they feel might be of
benefit. If, at the conclusion of the year, the GPA for the courses covered in the comprehensive exam is a 3.0 or
better, the student may sit for the exam. In both cases, if the comprehensive exam is failed after the year of remedial
work, the student will be required to leave the program. For item 4, students must retake all comprehensive exam
courses, regardless of the grade. The student will be responsible for all tuition costs associated with courses taken
during the remedial second year. The department guarantees at least half tuition when the comprehensive exam is
passed. Students should also be aware that they will not be allowed to graduate if the GPA for courses on the
Program of Study (Form AV3) falls below a 3.0. The GPA can be raised by retaking courses or by getting high
enough grades in other classes to raise the GPA to or above the 3.0 level.

Readmission

Upon department and graduate dean approval to resume graduate study, former graduate students who were dropped
for failure to meet the minimum registration requirement or for any other reason, and who wish to resume their
graduate studies, must submit an Application to Resume Graduate Study (GS Form 6 available online at
gradstudies.byu.edu/academics/forms), and pay a $600-nonrefundable processing fee. International students will also

need to submit new bank statements or sponsor contract (GS I-2). Students should expect their previous course work
to be reevaluated and their degree requirements to reflect current expectations of the program. Student applications
for readmission will only be considered three times per year, in April, August, and December. The graduate faculty, in
consultation with the applicant’s former project or thesis Committee Chair and the Graduate Coordinator, will make the
decision to accept or deny readmission.

Time Limitations

The Statistics MS program is designed to be completed within two years. Graduate Studies stipulates that all
master’s degrees must be completed within five years of the first semester of enrollment in the program or
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from the first course taken, whichever comes first. Matriculation in the Statistics MS program may be terminated
at any time for failure to make satisfactory progress toward the degree.

Personal Decision to Leave the Program

Students may decide that they no longer wish to continue the MS program. In order to terminate graduate student
status, form ADV 7 (gradstudies.byu.edu/academics/forms) will need to be filled out. Please note that if the student

decides to discontinue during the semester, they will be responsible for paying the tuition and any fees incurred for
discontinuing. This even applies if the tuition was paid by scholarship. The scholarship money will be returned to
the department and the student will be billed for the full tuition amount. The full amount applies if one terminates
early in the semester, the middle, or even the last few days. In addition, employment will be terminated the day the
discontinuance is filed. The students will not be allowed to work after that date. This process may differ for
integrated students in their first year. Contact the Graduate Coordinator or Manager for additional details.

Before Applying for Graduation

Before applying for graduation, students will need to make sure that they have accomplished the following
requirements:

e  Course requirements complete or in process of completion
e Enrollment in at least 2.0 credit hours of Stat 698R or 699R final semester of defense

e  Tuition paid for 2.0 credits in the final semester in which a student defense is held. If a student graduates in
August, they are only required to pay tuition for 2.0 credits in spring term, 2.0 credits in summer term, or
2.0 credits total over both spring and summer terms

e Integrated students paid at least two semesters of full-time grad tuition

e The project prospectus uploaded and completed on gradprog and approved by committee
e The portfolio must be submitted on box.byu.edu

e  Comprehensive Exam passed

e  Program of Study and Committee approved

Graduation

To graduate in April, the following deadlines must be met:
e Portfolio project submitted and approved to defend by committee by March 21, 2025, and defended no
later than April 4, 2025
e  Alternative research project submitted and approved to defend by committee by March 21, 2025, and
defended no later than April 4, 2025

Graduate Checkout List

e Return all keys to Brandon Smith

e Return any textbooks or other materials used as a TA to the main office

e Leave department computer in office and delete all unnecessary files; back up any files onto a personal
storage device

e Remove all belongings from the assigned graduate office (1 week after graduation)—anything left will be
thrown out
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BS/MS Statistics Students

The Department of Statistics has a five-year Integrated program. An Integrated master’s student is one who chooses
a course of study that will enable them to get their Bachelor’s and Master’s degrees in five years

For the first four years, Integrated students will be considered an undergraduate. When they enter their senior year,
they may begin to take master’s level classes that will apply to their MS degree.

During the fifth year of the program students are required to apply to the master’s program as soon as they are
notified of the results of the comprehensive exam. Once the student has obtained graduate status, they will need to
pay graduate tuition. A BS/MS student is required to pay for two semesters of full graduate tuition. If the student
received an undergraduate university scholarship, their entry into the graduate program cancels that scholarship.

When the student has become an official graduate student, they will need to fill out the Notification of Integrated or

Joint Program Status (form GS 5) and give the completed form to the Grad Program Manager. This form will allow

graduate studies to know of the student’s status and to mark the system accordingly.

BS/MS Graduation

If the student applies for graduation and fails to meet the necessary requirements by the established deadlines, it will
be the student’s responsibility to withdraw or defer their BS application for graduation. It is a requirement that if the

student is a part of the Integrated program that they do not apply for graduation until their master’s degree is almost

complete. At that time the student will receive both their bachelor’s and master’s degree. Please note that if the
bachelor’s degree is obtained before fulfilling the requirements for the master’s degree, many of the courses on the
Program of Study list will no longer be counted for graduate credit.

Please be aware that students are responsible for ensuring that they complete all necessary coursework for their
undergraduate degree. It will be up to the student to seek advisement for their GE and other undergraduate
requirements; the Department of Statistics will primarily be concerned with their graduate coursework.
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Brigham Young University Honor Code

Brigham Young University, and other Church Educational System Institutions exist to provide an education in an
atmosphere consistent with the ideals and principles of The Church of Jesus Christ of Latter-day Saints. That
atmosphere is created and preserved by a community of faculty, administration, staff, and students who voluntarily
commit to conduct their lives in accordance with the principles of the gospel of Jesus Christ and who strive to
maintain the highest standards in their personal conduct regarding honor, integrity, morality, and consideration of
others. By accepting appointment, continuing in employment, being admitted, or continuing class enrollment, each
member of the BYU community personally commits to observe these Honor Code standards approved by the Board
of Trustees “at all times and in all things, and in all places” (Mosiah 18:9):

e Be honest

Live a chaste and virtuous life, including abstaining from any sexual relations outside of marriage between a man
and a woman.

Respect others, including the avoidance of profane and vulgar language.

Obey the law and all campus policies

Abstain from alcoholic beverages, tobacco, tea, coffee, vaping, and substance abuse.

Participate regularly in church services (required only of Church members).

Observe Brigham Young University’s Dress and Grooming Standards.

Encourage others in their commitment to comply with the Honor Code

Specific Policies Embodied in the Honor Code

Specific policies embodied in the Honor Code include (1) the Academic Honesty Policy, (2) the Dress and
Grooming Standards, (3) the Residential Living Standards, and (4) the Continuing Student Ecclesiastical
Endorsement Requirement. (Refer to institutional policies for more detailed information.)

Academic Honesty Policy

The first injunction of the Honor Code is the call to "be honest." Students come to the university not only to improve
their minds, gain knowledge, and develop skills that will assist them in their life's work, but also to build character.
"President David O. McKay taught that character is the highest aim of education" (The Aims of a BYU Education,
p.6). It is the purpose of the BYU Academic Honesty Policy to assist in fulfilling that aim.

BYU students should seek to be totally honest in their dealings with others. They should complete their own work
and be evaluated based upon that work. They should avoid academic dishonesty and misconduct in all its forms,
including but not limited to plagiarism, fabrication or falsification, cheating, and other academic misconduct.

Plagiarism

Intentional plagiarism is a form of intellectual theft that violates widely recognized principles of academic integrity
as well as the Honor Code. Such plagiarism may subject the student to appropriate disciplinary action administered
through the university Honor Code Office, in addition to academic sanctions that may be applied by an instructor.
Inadvertent plagiarism, which may not be a violation of the Honor Code, is nevertheless a form of intellectual
carelessness that is unacceptable in the academic community. Plagiarism of any kind is completely contrary to the
established practices of higher education where all members of the university are expected to acknowledge the
original intellectual work of others that is included in their own work. In some cases, plagiarism may also involve
violations of copyright law.
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Intentional Plagiarism - Intentional plagiarism is the deliberate act of representing the words, ideas, or data of
another as one's own without providing proper attribution to the author through quotation, reference, or footnote.

Inadvertent Plagiarism - Inadvertent plagiarism involves the inappropriate, but nondeliberate, use of another's
words, ideas, or data without proper attribution. Inadvertent plagiarism usually results from an ignorant failure to
follow established rules for documenting sources or from simply not being sufficiently careful in research and
writing. Although not a violation of the Honor Code, inadvertent plagiarism is a form of academic misconduct for
which an instructor can impose appropriate academic sanctions. Students who are in doubt as to whether they are
providing proper attribution have the responsibility to consult with their instructor and obtain guidance.

Examples of plagiarism include:
Direct Plagiarism - The verbatim copying of an original source without acknowledging the source.

Paraphrased Plagiarism - the paraphrasing, without acknowledgement, of ideas from another that the reader might
mistake for the author's own.

Plagiarism Mosaic - The borrowing of words, ideas, or data from an original source and blending this original
material with one's own without acknowledging the source.

Insufficient Acknowledgement - The partial or incomplete attribution of words, ideas, or data from an original
source.

Plagiarism may occur with respect to unpublished as well as published material. Copying another student's work and
submitting it as one's own individual work without proper attribution is a serious form of plagiarism.

Fabrication or Falsification

Fabrication or falsification is a form of dishonesty where a student invents or distorts the origin or content of
information used as authority. Examples include:

Citing a source that does not exist.

Attributing to a source ideas and information that are not included in the source.

Citing a source for a proposition that it does not support.

Citing a source in a bibliography when the source was neither consulted nor cited in the body of the paper.
Intentionally distorting the meaning or applicability of data.

Inventing data or statistical results to support conclusions.

Cheating

Cheating is a form of dishonesty where a student attempts to give the appearance of a level of knowledge or skill
that the student has not obtained. Examples include:

Copying from another person's work during an examination or while completing an assignment.
Allowing someone to copy during an examination or while completing an assignment.

Using unauthorized materials during an examination or while completing an assignment.
Collaborating on an examination or assignment without authorization.

Taking an examination or completing an assignment for another or permitting another to take an
examination or to complete an assignment in place of the student.
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Other Academic Misconduct

Academic misconduct includes other academically dishonest, deceitful, or inappropriate acts that are intentionally
committed. Examples of such acts include but are not limited to:

e Inappropriately providing or receiving information or academic work so as to gain an unfair advantage
over others.

e  Planning with another to commit any act of academic dishonesty.

Attempting to gain an unfair academic advantage for oneself or another by bribery or by any act of

offering, giving, receiving, or soliciting anything of value to another for such a purpose.

Changing or altering grades or other official educational records.

Obtaining or providing to another an unadministered test or answers to an unadministered test.

Breaking and entering a building or office for the purpose of obtaining an unauthorized test.

Continuing work on an examination or assignment after the allocated time has elapsed.

Submitting the same work for more than one class without disclosure and approval.

Faculty are responsible to establish and communicate to students their expectations of behavior with respect to
academic honesty and the student's conduct in the course. Responsible instructors will investigate alleged academic
dishonesty, determine the facts, and take appropriate action. In a case where academic dishonesty is determined to
have occurred, the instructor must notify the Honor Code Office of the incident as a means of encouraging behavior
change and discouraging repeated violations. In addition, the instructor shall consult with the Department Chair
concerning disciplinary actions to be taken. If the incident of academic dishonesty involves the violation of a public
law, such as breaking and entering an office or stealing an examination, the act should also be reported to
appropriate law enforcement officials. If an affected student disagrees with the determination or action and is unable
to resolve the matter to the mutual satisfaction of the student and the instructor, the student may have the matter
reviewed through the university's Student Academic Grievance Procedure.

Applicable Actions

A wide range of possible actions exists for cases of academic dishonesty. Instructors should take actions that are
appropriate under the circumstances and should attempt to reach an understanding with the affected student on the
imposition of an appropriate action. In some cases, the department, the college, or the university may also take
actions independent of the instructor. Examples of possible actions include but are not limited to the following:

For instructors (in consultation with the department Chair):

e Reprimanding the student orally or in writing.
e Requiring work affected by academic dishonesty to be redone.
e Administering a lower or failing grade on the affected assignment or test.

e Administering a lower or failing grade for the course (even if the student withdraws from the course).

e Removing the student from the course.
For departments and colleges:

e After consulting with the Honor Code Office, dismissing the student from the program, department, or
college.
e Recommending probation, suspension, or dismissal from the university.
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For the university:

The university may elect to discipline a student for academic dishonesty in addition to, or independently from,
discipline imposed by a faculty member, a department, or a college. University discipline may be administered
through the Honor Code Office or through the Dean of Student's Office. The Honor Code Office will maintain a
record of all violations of this Academic Honesty Policy reported to it by the faculty. The university may elect to
place an affected student on probation, or to suspend or dismiss the student, and to place a temporary or permanent
notation on the student's permanent academic transcript indicating that he or she was suspended or dismissed due to
academic misconduct.

The university may report an incident of academic misconduct to appropriate law enforcement officials and may
pursue the prosecution of an affected student if the act in question involves the commission of a crime.

Shared Responsibility Policy Statement

Students are responsible not only to adhere to the Honor Code requirement to be honest but also to assist other
students in fulfilling their commitment to be honest.

Faculty Academic Integrity

The substantive standards of academic honesty stated in this policy apply a fortiori to faculty. Indeed, all members
of the BYU community are expected to act according to the highest principles of academic integrity.

Dress and Grooming Standards

The dress and grooming of both men and women should always be modest, neat, and clean, consistent with the
dignity adherent to representing The Church of Jesus Christ of Latter-day Saints and any of its institutions of higher
education.

Modesty and cleanliness are important values that reflect personal dignity and integrity, through which students,
staff, and faculty represent the principles and standards of the Church. Members of the BYU community commit
themselves to observe the following standards, which reflect the direction of the Board of Trustees and the Church
publication For the Strength of Youth. The Dress and Grooming Standards are as follows:

Men

A clean and well-cared-for appearance should be maintained. Clothing is inappropriate when it is sleeveless,
revealing, or form fitting. Shorts must be knee-length or longer. Hairstyles should be clean and neat, avoiding
extreme styles or colors, and trimmed above the collar, leaving the ear uncovered. Sideburns should not extend
below the earlobe or onto the cheek. If worn, moustaches should be neatly trimmed and may not extend beyond or
below the corners of the mouth. Men are expected to be clean-shaven; beards are not acceptable. Earrings and other
body piercing are not acceptable. Shoes should be worn in all public campus areas.

Women

A clean and well-cared-for appearance should be maintained. Clothing is inappropriate when it is sleeveless,
strapless, backless, or revealing; has slits above the knee; or is form fitting. Dresses, skirts, and shorts must be knee-
length or longer. Hairstyles should be clean and neat, avoiding extremes in styles or colors. Excessive ear piercing
(more than one piercing per ear) and all other body piercing are not acceptable. Shoes should be worn in all public
campus areas.
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Residential Living Standards

Brigham Young University seeks to promote a living environment for students that is consistent with the moral
principles of The Church of Jesus Christ of Latter-day Saints and conducive to the study and learning. Accordingly,
the university has established this Student Housing Policy to assist single students in adhering to the high ideals and
principles of behavior expected at BYU.

Two-Semester Housing Requirement

For the first two semesters as a BYU student, a single undergraduate student must live (1) in BYU on-campus
housing, (2) in BYU off-campus contracted housing, or (3) with qualifying family members. This applies to all single
BYU undergraduate students, including transfer students, who are matriculated, meaning they have been admitted to a
degree-seeking program.

Completion of both spring and summer academic terms qualifies as one semester.
Qualifying family members are parent(s), stepparent(s), grandparent(s), married uncle or aunt, and married sibling.
Any exception must be approved in writing by the BYU Off-Campus Housing Office.

Single, matriculated students who have completed two semesters at BY U are eligible but are not required to live on-
campus or in BYU off-campus contracted housing.

Sex-Separated Housing Requirement

All single students not living with qualifying family members are required to live in dwelling units only with person
who are of the same sex as the student. BYU’s Off-Campus Housing Office may grant exceptions in certain
circumstances, such as for siblings of the same family living together in the same dwelling unit provided there are no
other single persons in the dwelling unit.

Single BYU students who choose to live in non-BYU-contracted off-campus housing (community housing) are still
required to abide by the requirement to live only with persons who are the same sex as the student. Single BYU
students who find themselves in individual dwelling units where sex-separation is not maintained, that is, where a
roommate (or apartment-mate or housemate) who is a member of the opposite sex has moved in, are required to find
other housing arrangements, at the student’s cost.

Sing BYU Students who live in community housing are encouraged to choose roommates who abide by and respect
the principles contained in this policy. BYU’s Off-Campus Housing Office is a resource to single BYU students who
live in community housing and experience difficulties with roommates who are not following this policy’s sex-
separated housing requirement or this policy.

Conduct

BYU students are required to abide by the Church Educational System Honor Code (CES Honor Code) “at all times
and in all things, and in all places” (Mosiah 18:9). BY U students must refrain from acting inconsistently with the CES
Honor Code or any other applicable university policies.

The CES Honor Code commitment to “encourage others in their commitment to comply with the Honor Code”
applies in context of on-campus housing, BYU contracted off-campus housing, and in community housing. Though
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the university is unable to require non-BYU students to abide by the CES Honor Code, BYU students in their
dwelling units.

It is a privilege to live in on-campus housing an in BYU-contracted off-campus housing. Violating the CES Honor
Code or this policy may result in an eviction from, and a loss of eligibility to live in, on-campus housing and BYU-
contracted off-campus housing.

Visitors

Opposite sex visitors of single BYU students in on-campus housing, BYU contracted off-campus housing, and in
community housing are permitted to visit in living rooms and kitchens and are not permitted in bedrooms or private
hallways, except when visiting Helaman Halls as outlined on the housing website. The use of bathroom areas by
members of the opposite sex is not appropriate unless emergency or civility dictate otherwise and then only if the
safety and privacy of other residents are not jeopardized.

Visiting hours for individuals visiting single BYU students in on-campus housing, BYU contracted off-campus
housing and in community housing begin after 9:00 am and extend until 12:00 midnight. Friday night visiting hours
extend until 1:30 a.m. BYU contracted off-campus landlords may establish a shorter visiting period if written notice
is given to students.

Because Helaman Halls does not have common living rooms, visitors of the opposite sex are permitted to visit in
bedrooms during certain days and times approved by Residence Life.

Current Address

All students must provide the current street address of their local residence (not a post office box). Students must
verify their address each semester or term using the Change Residential Address link. Single students living with a
qualifying family member must submit a family declaration at the time they begin living with the qualifying family
member.

Maintaining the Standards

Violations of these standards may be reported to the Honor Code Office, 4440 WSC, (801) 422-2847, or the Off-
Campus Housing Office, (801) 422-1513.

Ecclesiastical Endorsement

Student Standing Policy

Good Honor Code Standing
Students must be in good Honor Code standing to be admitted to, continue enrollment at, and graduate from BYU.

The term “good Honor Code standing” means that a student’s conduct is consistent with the Honor Code and the
ideals and principles of The Church of Jesus Christ of Latter-day Saints. A student immediately loses good Honor
Code standing if the Church formally restricts the student’s membership privileges or withdraws the student’s
membership in the Church. A student also immediately loses good Honor Code standing if the student resigns
membership in the Church. Further, a student is not in good Honor Code standing if the student’s ecclesiastical
endorsement has either lapsed or has been withdrawn, or if the Honor Code Office has placed a “hold” on the
student’s records.
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All students, upon admission to BYU, are required to observe the standards of the Honor Code at all times, whether
on or off campus. If, after admission decisions are announced, the university discovers an individual falsified or
plagiarized content on the admissions application, or the initial ecclesiastical endorsement is withdrawn, the
Admissions Office will review the facts and take appropriate action. When the Honor Code Office receives reports of
other student misconduct, a normal Honor Code process will be initiated. The Honor Code Office will notify the
student, indicating when a “hold” will be placed on the student’s registration if the matter is not resolved to the
satisfaction of the Honor Code Office by a specified date. The Honor Code Office also reserves the right to place a
“hold” on the record of any student based on reports of student misconduct prior to notifying the student.

Ecclesiastical Endorsement
In conjunction with the requirement for students to be in good Honor Code standing, all enrolled continuing

undergraduate, graduate, intern, and study abroad students are required to obtain a Continuing Student Ecclesiastical
Endorsement for each new academic year. Students must have their endorsements completed, turned in, and processed
by the Honor Code Office before they can register for fall semester or any semester thereafter. To avoid registration
delays, one’s endorsement should be submitted to the Honor Code Office by April 15. To pursue ecclesiastical
endorsement, new applicants and those seeking continuing endorsement use endorse.byu.edu.

Students who are members of the Church may be endorsed only by the bishop of the ward (1) in which they live and
(2) that holds their current Church membership record.

Students who are not members of the Church are to be endorsed by (1) their local ecclesiastical leader if the student is
an active member of a congregation, (2) the bishop of the Church ward in which they currently reside, or (3) the
nondenominational BYU chaplain.

Students who have resigned their membership in the Church are not eligible to receive an ecclesiastical endorsement.

Procedures to Request an Exception

An ecclesiastical leader may withdraw a student’s endorsement at any time or may decline to endorse a continuing
student if the leader determines that the student is no longer eligible for the endorsement. If an endorsement is
withdrawn or if a Continuing Student Ecclesiastical Endorsement is denied, no confessional information is exchanged
without authorization from the student. The withdrawal of a student’s ecclesiastical endorsement automatically results
in the loss of good Honor Code standing. Students who are not in good Honor Code standing must discontinue
enrollment. Also, they are not eligible for graduation, even if they have otherwise completed all necessary
coursework.

The decision to withdraw an ecclesiastical endorsement or to deny a Continuing Student Ecclesiastical Endorsement
may be appealed through appropriate ecclesiastical leaders only. As a matter of practice, BYU does not intervene in
ecclesiastical matters or endorsements. However, a student may petition the Dean of Students Office to allow an
exception to the ecclesiastical endorsement requirement. As part of the petition, the student must (i) complete an
Application for Exception to Policy (this form may be obtained from the Dean of Students Office); (ii) prepare a
written statement outlining the reasons why the university should allow an exception; and (iii) within ten business
days of receiving notice that the ecclesiastical endorsement has been withdrawn or that a Continuing Student
Ecclesiastical Endorsement has been denied, submit the completed application and relevant statements to the Dean of
Students Office for consideration. During the ten-business-day application window and while the university is
considering the Request for Exception to Policy, the student will be permitted to continue in classes, live in BYU
housing, and work on campus. However, the student will be ineligible to graduate or receive a diploma, and a hold
will be placed on the student’s record, which will prevent him or her from registering for new classes or being
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considered for admission to any Church Education System school until the student qualifies for a new ecclesiastical
endorsement or an exception to the ecclesiastical endorsement requirement has been granted.

When considering the Request for Exception to Policy, the dean of students will determine whether the student has
observed and continues to observe the standards of the Honor Code or has demonstrated other sufficiently compelling
grounds to warrant an exception to the university’s ecclesiastical endorsement requirement. The dean of students will
not review the ecclesiastical leader’s decision to withdraw or deny endorsement or the process for reaching that
decision. The dean of students and other university officials will not discuss confidential matters with the student’s
present or former ecclesiastical leaders unless the student voluntarily signs a release allowing that communication.
The dean of students may also choose to personally interview the student, who may further explain the circumstances
which might justify an exception to the ecclesiastical endorsement requirement. The student bears the burden of
persuasion and must show a compelling reason why he or she should be considered to be in good Honor Code
standing, notwithstanding the lack of an ecclesiastical endorsement. The dean of students’ decision regarding the
petition will be reviewed by the student life vice president if requested by the student. The decision by the student life
vice president is final.

The Admission Policy provides a separate Application for Exception process for applicants who cannot obtain an
ecclesiastical endorsement in support of their application for admission to the university.

Conduct

All students shall be required to conduct themselves in a manner consistent with the principles of The Church of
Jesus Christ of Latter-day Saints and the BYU Honor Code. Furthermore, all students are required to abstain from
possessing, serving, or consuming alcoholic beverages, tobacco, tea, coffee, or harmful drugs. Involvement with
gambling; pornographic, erotic, or indecent material; disorderly, obscene, or indecent conduct or expressions; or
with other offensive materials, expressions, or conduct or disruption of the peace that, in the sole discretion and
judgment of the university, is inconsistent with the principles of the Church and the BYU Honor Code is not
permitted in student housing. All guests of students must comply with the Residential Living Standards while on the
premises of university-approved housing. All students are required to know the Dress and Grooming Standards and
abide by them. (The standards expressed above apply to students at all times whether on or off campus.)

Nondiscrimination and Equal Opportunity Policy

Brigham Young University prohibits unlawful discrimination in employment, education, and all university-sponsored
programs and activities. This prohibition applies to acts of unlawful discrimination by or against university
employees, students, and campus visitors—including applicants for employment or admission—and it includes
unlawful discrimination on the basis of race, color, national origin, religion, sex (including pregnancy), age (40 and
over), disability, genetic information, or veteran status (collectively the “Legally Protected Categories”).1 The
university will not tolerate unlawful discrimination and will take immediate and appropriate steps to stop unlawful
discrimination, prevent its recurrence, and address its effects.

Equal Opportunity

Brigham Young University will provide equal opportunity to all qualified employees and applicants for employment.
This policy prohibits unlawful discrimination on the basis of any of the Legally Protected Categories in all
employment practices, including

* recruiting, hiring, training, upgrading, promoting, and transferring;
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» compensation and benefits;

« conditions and privileges of employment; and

« discipline, layoff, and termination.

Generally, available positions should be listed with the appropriate employment office.

Discriminatory Conduct

The university strives to provide employees and students with a working and educational environment free from all
forms of unlawful discrimination, including unlawful harassment. Federal law prohibits harassment when it is based
on the victim’s membership in the Legally Protected Categories identified above and the harassment becomes so
severe or pervasive that it creates a hostile environment for work or for participation in other programs and activities
of the university. Unlawful harassment that creates a hostile environment is prohibited at the university.

Ownership of Research

Brigham Young University strives to maintain an environment of open inquiry for the pursuit of truth. In connection
with your graduate studies and Brigham Young University, you will be given various assignments and opportunities
to engage in scholarly work. Both the research for your project or thesis and any consulting you might do through
the Center for Statistical Consultation and Collaborative Research are examples of this type of scholarly work. You
may or may not receive direct financial assistance (research assistantships, scholarships, tuition waivers, etc.) in
connection with this work. However, you do receive indirect support for your education; the university and its
sponsor, The Church of Jesus Christ of Latter-day Saints, provide approximately two-thirds of the cost of your
education. Therefore, Brigham Young University retains all rights (including rights to income from sales or
licensing), ownership, and title to any scholarly work you perform in connection with your education here. This
includes, but is not limited to, data, formulae, computer programs, projects, reports, research papers, copyrights,
process patents and other technical information developed by you to satisfy course requirements or department
assignments.

This retention of ownership allows the university to carry out its academic mission, fulfill external obligations, and
ensure access to scholarship in the future. You have the right to copyright your project or thesis if you desire.

Student Disability

Brigham Young University is committed to providing a working and learning atmosphere that reasonably
accommodates qualified persons with disabilities. A disability is a physical or mental impairment that substantially
limits one or more major life activities. Whether an impairment is substantially limiting depends on its nature and
severity, it duration or expected duration, and its permanent or expected permanent or lang-term impact. Examples
include vision or hearing impairments, physical disabilities, chronic illnesses, emotional disorders (e.g., depression,
anxiety), learning disorders, and attention disorders (e.g., ADHD). If you have a disability which impairs your ability
to complete this program successfully, please contact the University Accessibility Center (UAC), 2170 WSC or 801-
422-2767 to request reasonable accommodation. The UAC can also assess students for learning, attention, and
emotional concerns. If you feel you have been unlawfully discriminated against on the basis of disability, please
contact the Equal Opportunity Office at 801-422-5895, eo_manager@byu.edu, or visit https://hrs.byu.edu/job-
seekers/equal-employment-opportunity for help.
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Mental Health

Mental health concerns and stressful life events can affect students’ academic performance and quality of life. BYU
Counseling and Psychological Services (CAPS, 1500 WSC, 801-422-3035, caps.byu.edu) provides individual,
couples, and group counseling, as well as stress management services. These services are confidential and are
provided by the university at no cost for full-time students. For general information, please visit https://caps.byu.edw/;
for more immediate concerns please visit http://help.byu.edu.

Statement on Belonging

We are united by our common primary identity as children of God (Acts17:29; Psalm 82:6) and our commitment to
the truths of the restored gospel of Jesus Christ (BYU Mission Statement). We strive to create a community of
belonging composed of students, faculty, and staff whose hearts are knit together in love (Mosiah 18:21) where:

e  All relationships reflect devout love of God and loving, genuine concern for the welfare of our neighbor
(BYU Mission Statement);

e We value and embrace the variety of individual characteristics, life experiences and circumstances,
perspectives, talents, and git of each member of the community and the richness and strength they bring to
our community (Corinthians 12:12-27);

e  Our interactions create and support an environment of belonging (Ephesians 2:19); and

e  The full realization of each student’s divine potential is our central focus (BYU Mission Statement).

To receive a comprehensive list of all Brigham Young University policy, please go to https:/policy.byu.edu.
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